WORK SESSION MINUTES
August 27, 2020

The Work Session was called to order at approximately 5:00 p.m. on Thursday, August 27,
2020 at the St. Peters Justice Center located at 1020 Grand Teton Drive. Lisa Schroeder,
Deputy City Clerk, called the roll. The following were present: Mayor Pagano; Alderman
Barclay; Alderman Bateman; Alderman Reimer; Alderman Sartorius; Alderman Townsend:;
Alderman Trupiano; Alderman Violet. Staff present includes: Cathy Pratt, Staff Support
Services Manager; Burt Benesek, Transportation Development Services Manager; Rick
Struttmann, Police Chief; Russ Batzel, City Administrator; Bill Malach, Water Environment
Services Manager; Randy Weber, City Attorney; and Lisa Schroeder, Deputy City Clerk.
Board President Reitmeyer was absent. Alderman Bateman was presiding Board President
during Alderman Reitmeyer's absence.

COMMUNICATIONS FROM BOARD MEMBERS/ALDERMANIC REPRESENTATIVES
Committee reports were given during this time.

BOA ITEMS FOR DISCUSSION

No items were discussed.

MAYOR/CITY ADMINISTRATOR ITEM

Unfinished Business ltems: None

New Business ltems:

Alderman Bateman moved and Alderman Reimer seconded the motion to remove
Intergovernmental Agreement MU Extension from the agenda for discussion. The motion
was approved.

INTERGOVERNMENTAL AGREEMENT MU EXTENSION — MALACH

Mr. Malach presented the Intergovernmental Agreement, that was discussed at the August
13, 2020 Work Session meeting, between the University of Missouri Extension Council of St.
Charles County and the City of St. Peters to construct improvements from the Dardenne
Creek Bank Stabilization Project on MU Extension property. No comments or questions from
the Board of Aldermen. This is business item 1-03 on this evening’s Board of Aldermen
meeting agenda for consideration.
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Alderman Bateman moved and Alderman Truman seconded the motion to remove
Recommendation/ Dardenne Creek Bank Stabilization Project from the agenda for
discussion. The motion was approved.

RECOMMENDATION/ DARDENNE CREEK BANK STABILIZATION PROJECT — MALACH

Mr. Malach informed that on August 6, 2020, staff received four (4) bids for the Dardenne
Creek Bank Stabilization Project North of I-70, which was discussed further at the previous
Work Session meeting. Staff recommended the low bidder of Two Alpha Contracting LLC in
the total amount of $258,958.00. The University of Missouri Extension Council will reimburse
the City of St. Peters $95,969.75 for their portion of the project. Two Alpha Contracting LL.C
is 21% lower than the second lowest bid submitted. No further comments or questions from
the Board of Aldermen. This is business item 1-04 on this evening’s Board of Aldermen
meeting agenda for consideration.

Alderman Violet moved and Alderman Bateman seconded the motion to remove Facility
Energy Management Improvements from the agenda for discussion. The motion was
approved.

FACILITY ENERGY MANAGEMENT IMPROVEMENTS — BENESEK

Mr. Benesek presented an agreement to complete energy management improvements at St.
Peters City Hall, Justice Center, Rec-Plex North and Rec-Plex South facilities. Staff
recommended Siemens Industries in the amount of $137,550.00 and to apply for energy
rebate reimbursements in the amount of $64,235.00 for a final cost of $73,315.00. No
comments or questions from the Board of Aldermen. This is business item I-11 on this
evening’s Board of Aldermen meeting agenda for consideration.

Alderman Barclay moved and Alderman Reimer seconded the motion to remove Secretary
of State/Records Retention Schedule from the agenda for discussion. The motion was
approved.

SECRETARY OF STATE/RECORDS RETENTION SCHEDULE — SCHROEDER

Deputy City Clerk Schroeder stated that the Destruction of Records forms provided in this
evening’s meeting packet necessitate being entered and made a part of the minutes of the
Board of Aldermen for August 27, 2020. Alderman Violet moved and Alderman Trupiano
seconded the motion to accept the City Clerk’s report regarding the Destruction of Record
forms that are provided in the Work Session packet and to be entered into the August 27,
2020 meeting minutes of the Board of Aldermen Work Session. The motion was approved.
No further Board of Aldermen action is required on this item.

MISCELLANEOUS UPDATES - BATZEL

MID RIVERS MALL DRIVE RESURFACING PROJECT
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Mr. Benesek gave an update on the Mid Rivers Mall Drive Asphalt Resurfacing Project from
Mexico Road to McMenamy. Mr. Benesek advised that work will be performed nightly from
7:00 p.m. to 7:00 a.m. from August 31, 2020 until September 3, 2020.

BOARD MEETING AGENDA ITEM REVISIONS — BATZEL

Mr. Batzel reminded the Board that a revised draft ordinance and attachments for New
Business Item 1-05; and a clean version of the draft ordinance for New Business Item [-10,
both on tonight’s Board of Aldermen meeting agenda, was emailed to the Mayor and Board
on Wednesday, August 27, 2020.

EXECUTIVE SESSION RE: LITIGATION, REAL ESTATE AND PERSONNEL,
PURSUANT TO SECTION 610.021 (1)(2)(3)(9)(12)(13)(14) & 610.022 (1-6)

No Executive Session was called at this time.

ADJOURNMENT OF THE WORK SESSION

Alderman Violet moved and Alderman Townsend seconded the motion to adjourn the Work
Session meeting. The motion was approved and the Work Session meeting was adjourned at
approximately 5:23 p.m.

Submitted by,

Lisa L. Schroeder

Deputy City Clerk
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RECORDS DESTRUCTION FORM —
Department Name: Total # of Boxes:
Human Resources
Department Records Coordinator: Cyndi Wade
Date: i : - Telephone:
e 04/15/20 Ofce Address 1 St. Peters Centre Blvd., St. Peters, MO 63376 elephone 636-477-6600 x-1243

Caution: A record may not be destroyed if any litigation, claim, negotiation, audit, open records request, administrative review, or other action
involving the record is initiated before the expiration of the retention period. The record must be retained until completion of the action and the
resolution of all issues that arise from it, or until the expiration of the retention period, whichever is later. The schedule establishes only a
minimum period of retention. Before retaining a record longer than the minimum time required, however, the office should be certain that it

has good reason to do so.
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Date of Records Destruction:

See a/'/whc/{ 1

VAT T

Destruction Method:

Shredding
Date of BOA Mmu es// Discard |
;@ Outside Vendor  [#]

Request for Department Destruction

| certify that these OFFICIAL RECORD COPIES are past the retention period specified by the Missouri Secretary of State Records Retention
Schedule and that all audit and administrative requirements have been satisfied.
| certify that no HOLD has been placed on these OFFICIAL RECORDS due to any litigation, claim, negotiation, audit, or open records requests

and that all administrative requirements have been satisfied.

Required Approval Signature

CltyCIW ;% :‘

5/ 7 at/;am

Note: Please read the instructions on page 3 concerning Departmental Records Destruction.

Retention
User Schedule Describtion of Records Inclusive | Retention §
Box # Records P Year(s) Period k]
Item # =]
T-1334 GS 062 Posting Folders 16-1348 through 16-1.422 2016 3 Years P
thru
T-1338
T-1400 & GS062 Contract Workers (background information)(Rating Records) Contracts 3 Years after
File Drawer ended 2016 | contract ends | P
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Department Name:

Human Resources

Total # of Boxes:

Department Records Coordinator:

Cyndi Wade
Date: Office Address: Telephone:
01/03/10| "¢ A4TES 4 gt Peters Centre Blvd., St. Peters MO 63376 636-477-6600 1243
Retention
User Schedule Description of Records Inclusive | Retention §
Box # Records P Year(s) Period T
ltem # S
File Drawer | GS100 HIPAA Privacy Notices 2013 6 Years
P
T-0024-9 GS 033 Federal Tax FormW-2 2014 5 Years
P
T-2014-A GS68 & FY14 Payroll Verification 10/04/13 - 5 Years
through | 6528 09/19/14  |Mmin 3 Y4ls| P
T-2014-C H coin f' P Ao
Op Aucel T
T-2014-D GS68 & Benefit Bank, Overtime, Direct Deposit/Check Register 10/04/13 - 5 Years
through GS28 09/19/14 Nk 3 yr‘aﬂi P
T-2014-E Net transmittal, Mo Tax, Qtr/Monthly MO Tax, Federal, FICA, Medicare, A Coin f’ /ch‘g‘)v
Tuition Deduction, Rec-Plex withholding, United Way withholdings ();C L l[d"’
T-2014-G GS68 & Vacation Edit, ACH, Vehicle Allowance, Outside Employment Timesheets | FY14 5 Years o
Gs28 nin 3ytavs| p
.+cv.'»npé Fon
Caudi+
T-2014-F GS68 & Resident Youth, GSR 400 Hour, PT 2080 Hour, PT/FT 12-Month FYi4 5 Years
GS28 Advancement, GSR Life, SR 1500 Hour, Salary Edit Reports min 7)y(¢yo’ P
Fevinp khiy
of o
File Drawer | GS 043 Random Drug & Alcohol Results (Negative) Jan-Dec 1 Year
2018 P
Random Drug & Alcohol Results (Positive) Jan-Dec 5 Years
. 2014
File Drawer | GS 031 I-9 Immigration and Naturalization Service Forms (Former Employee Through 3Yrs after
forms eligible for shredding by Federal formula & State Retention 2018 DOH or 1Yr P
guidelines) after term
whichevr is >
T-0028-7 GS068 LAGERS Monthly Employee/Employer Contribution record/check request | 2009 10 Years
(Required retention 5 Years - LAGERS uses a 10 year period for wage 1(% k( N }) P
verification of retired employees) FHer vk
' SN
GS 030 Equal Employment Opportunity (EEQ) Records - Affirmative Action Data 2016 3 Years P
T-.1109-I :D ‘H e
(File 4 CU)%)
Drawer) f4
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Department Name:

Human Resources

Total # of Boxes:

Department Records Coordinator:

Cyndi Wade
Daté: Office Add : : Telephone:
04/15/20| " 9% 4 gt Peters Centre Blvd., St. Peters MO 63376 636-477-6600 x-1243
Retention
User Schedule Descriotion of Records Inclusive Retention §
Box # Records P Year(s) Period e
Item # 2
T-0023-A el T© [ Consolidated Omnibus Budget Reconciliation Act (COBRA) 2013 6 Years
1SA fz4 } Extension Notice and Election Forms ‘P
ol. bere R ts
T-1500-54 | GS062 | GSR A-Z, Resident Youth, Miscellaneous, No Position Available, Received | 2018 1 year after
after deadline, Not Resident, etc. filled or P
recruitment
cancelled
File Drawer | GS062 2018 Applications (18-1492 through 18-1568) - Interviewed/Not 2018 1 year after
Recommended filled or P
recruitment
cancelled
T-1500-55 | GS062 2018 Regular FT / PT Interviewed - Not Recommended 2018 1 year after
filled or P
recruitment
cancelled
1200 GS091 Workers Compensation Case Files 2016 3 Years; No
action taken | P
Electronic | GS062 2017 Applications 11/1/2017- | 1 year after
12/31/2047 | filled or E
recruitment
Electronic | GS062 2018 Applications 1/1/2018 - 1 year after
12/31/2018 | filled or E

recruitment




Box No. Shred Date By

| 133 ostings ] 5/2 /2@0 9/(/ &'
i—iii: iostinzs 6/ 4-49 / 243‘:20 g @
T-1336 Postings | B/00/2000 | A éé& ¢
- T-1337 Postings g//g(O?;Oljﬁﬁg %\l\l{j %&& ? J)) A
©T- Postings (> J
2018 Aprf)lilcf;fons GS§/RY;Misc 5 / l lvﬁ QOQO 8)\788 Q ?06/

T s | B12/2020 | Qlysa Elpe-

T-0024-9 (2014 W-2) - I3/ 2020 | AlGSA ElifoHt

T2014-A S/ 2900 | AWK elsegs
T-2014-B S/ll2o020 | alySSa Allfogs— |
BB B aE
-2014- NBL R A W
L S dedd
- -F 2/ 0 >3 OV f°
1014 | E/A000 | Al ermi
T-1400 Contract Workers (ending 2016) 7 A‘% / (/ QO,_—:)O @L A _&Q& ? ]
T-1109-1 Affirmative Action Sheets (2016) | 5 /[|/ 220 | ﬁ _ ﬁ@ ot
T-0023-A (2013) COBRA &2 2o e (A .
HIPAA (2013) 5/11/ 2020 A3 EllfoH-

T-0028-7 LAGERS (2009) 0/ OO @%j %Eg@ ;%ﬁ
Random (Jan-Dec 2018) (Negative) 5/ ' J‘/ZO(% K@Yy éL (ﬁ_ A
Random (Jan-Dec 2014) (Pofitive) A/ /%O,Cb %IES&S) C [z

1-9 Forms (Thru 2018) 5 /00 A C’Qd@% 9, i
Workers Comp Case Files - 2016 x yaloyi RSy Q) ‘%%\%(‘Q ~ /%}

T-0020-7 WA oAb 5/(3/2020 aussa ety
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